
JOB DESCRIPTION 

ADAMS COUNTY ROAD DEPARTMENT MAINTENANCE FOREMAN 

GENERAL PURPOSE 

To perform maintenance of all Adams County Road Department fleet of diesel and gas powered  
 
vehicles and all support vehicles; vehicle related components, vehicle support equipment,  
 
including but not limited to sweeper, roller, light repair of HVAC, electrical and plumbing; and 
maintain all fixed 
 
passenger amenities.  
 
 

ESSENTIAL DUTIES AND RESPONSIBLITIES 
 
Opening and closing of facility: perform security and general inspection of facility. 
 
Completing scheduled Presentative Maintenance inspection of vehicles and equipment. 
 
Verify vehicle performance by conducting test drives, adjust controls and reviewing systems. 
 
Maintain vehicle records by annotating services and repairs on repair orders and inspection forms. 
 
Respond to road calls and/or vehicle breakdowns. 
 
Repair and report vehicle defects. 
 
Use repair manuals, diagrams and diagnostic devices to determine vehicle performance conditions when  
conducting inspections or troubleshooting defects. 
 
Vehicle maintenance/repair will include, but not limited to the following major component parts and/or  
system: power and drive trains, electrical, suspension, brakes, air system, chassis, steering and  
alignment, fuel, emissions, exhaust, heating and air conditioning, coolant, accessibility features, and all  
other current and future features of ACRD fleet. 
 
Maintains and corrects vehicle, shop equipment, and facility deficiencies by servicing, removing,  
repairing, adjusting, overhauling, assembling, dissembling and replacing major assemblies and sub- 
assemblies, as required.  
 
Performs light body repairs, including but not limited to, replacing body parts, panels, bumpers, doors, 
and any other related activity. 
 



Responsible for inventory control and stock inventory. 
 
Responsible for overseeing shop employees 
 
Makes all necessary calls to vendors to find the best and most responsible part/cost for repairs. 
 
Maintain job knowledge by participating in educational opportunities and reading related technical, 
mechanical and regulation publication. 
 
Enhance maintenance department and organization by responding to new challenges and technologies:  
and, exploring opportunities to streamline maintenance functions. 
 
Must supply own basic hand tools 
 
Reports directly to the Road Manager 
 
 

DESIRED MINIMUM QUALIFICATIONS 
 

High school diploma or GED equivalent and any combination or related education and  
experience equivalent to five (5) years related experience,  
 
or 
 
Any combination of education and experience equivalent to High School diploma and five (5) 
years of related experience. 
 
Must possess a valid MS driver’s license   
 
Ability to understand and follow oral or written instructions; ability to communicate effectively 
verbally and in writing when necessary; ability to observe proper safety precautions; ability to 
establish effective working relationships with other employees, supervisors and the public; 
ability to perform heavy manual tasks under varying weather conditions.  
 
Adams County employees are subject to a background check, pre-employment drug screening 
and six (6) months working probationary period.  
 
Existing employees are subject to a thirty (30) day probationary period.  
 

PHYSICAL DEMANDS 
 

While performing the duties of this job, the employee is regularly required to use hands to 
operate and control the use of necessary tools. Tools include but not limited to jacks, lifts, air 
tools, and other hand tools. The employee frequently is required to stand, talk and hear; walk; 
sit; climb or balance; stoop, kneel or crouch; and smell.  



 
The employee must frequently lift and/or move up to 50 pounds and occasionally lift and/or 
move up to 80 pounds to a height of 36”. Specific vision abilities required by this job include 
close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to 
adjust focus.  
 

WORK ENVIRONMENT 
 
While performing the duties of this job, the employee regularly works outside in all weather 
conditions. The employee frequently works near moving mechanical parts and is frequently 
exposed to hot, cold, wet and/or humid conditions and loud work environment.  
 
While performing these duties of this job, the employee will be located at 35 Majorca Road.  
 
Work Schedule: Monday through Thursday - 7:00 am to 5:30 pm 
 
Employee must be available for call out on all storm and/or weather-related events.  
 

AVAILABLE: Immediately  
 


